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First Aid Policy
1. Purpose
The purpose of this policy is to ensure that employees, contractors, and visitors in the workplace receive prompt and effective first aid in the event of an injury or medical emergency. This policy outlines the procedures for responding to workplace injuries, maintaining first aid supplies, and designating trained first aiders.

2. Scope

This policy applies to all employees, contractors, and visitors within the premises of Young People March. It covers all first aid responses for minor injuries as well as serious medical emergencies.

3. Responsibilities

3.1 Employer Responsibilities

· Ensure the availability of sufficient first aid equipment and supplies in accessible locations.

· Ensure enough trained first aiders are available during working hours.

· Maintain a log of all first aid incidents and treatments provided.

· Provide training and refresher courses to designated first aiders.
3.2 Employee Responsibilities

· Immediately report any injury or medical emergency to the designated first aider or supervisor.

· Follow safety protocols to prevent injuries and accidents.

· Participate in first aid drills or training sessions if required.

3.3 Designated First Aiders
· Administer appropriate first aid treatment for injuries and medical emergencies within the limits of their training and knowledge.

· Assess injuries or illnesses and decide whether professional medical assistance is required.

· Maintain confidentiality about any medical information unless required by law or for safety reasons.

4. First Aid Kits

· First aid kits will be readily available at Coffee Bar, Project Room, New Student Kitchen
· The kits will be stocked with basic supplies such as bandages, antiseptics, gauze, burn kits, and a first aid manual.

· The first aid kits will be inspected and replenished monthly by the Lead First Aider (Jayne Manders)
5. Trained First Aiders
· At least two employees must be trained in basic first aid and CPR. (YPM currently has 13 trained First Aiders) 
· A first aider will be available during all working hours.

· All first aiders would have completed Emergency First aid at Work (1 day course) or First Aid at Work (3-day course) 
6. Procedures for Medical Emergencies

6.1 Minor Injuries

For minor injuries such as cuts, bruises, and sprains:

· The first aider will assess and treat the injury with the supplies available.

· If the injury requires more advanced medical care, the individual will be directed to a healthcare professional or sent to the hospital if necessary.

6.2 Serious Injuries

For serious injuries, such as fractures, burns, or unconsciousness:

· Call emergency services immediately (e.g., dial 911 or [local emergency number]).

· Provide basic first aid while awaiting professional assistance.

· Do not attempt to move seriously injured persons unless they are in immediate danger (e.g., fire or hazard).

6.3 Record Keeping

· A First Aid Incident Log will be maintained by the designated first aid responder. The log will include:

· Date and time of the incident

· Name of the injured person

· Description of the injury

· Treatment administered

· Whether the individual was sent for medical treatment

· This log will be kept confidential and will be stored for [X] years as required by law.

7. First Aid Training

· All employees will receive basic first aid and emergency response training during their orientation or as part of mandatory workplace safety training.

· Designated first aid responders will receive regular refresher training to maintain certification and keep up with current best practices.

· Employees will be encouraged to participate in first aid drills to prepare for emergency situations.

8. Communication and Awareness

· This policy will be communicated to all employees through [company intranet, onboarding materials, posters in common areas].

· Employees will be reminded of the first aid procedure during regular safety meetings or team briefings.

9. Review and Updates

This policy will be reviewed annually by the Manager or designated personnel to ensure it complies with any changes in workplace safety laws or first aid best practices.

10. Contact Information

For further assistance or questions about the first aid policy, please contact:

· First Aid Officer: Jayne Manders
· Phone Number: 01453 650645
· Emergency Medical Services: 111 or 999
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