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Health and Safety Policy 2025.	
Statement of Policy  
 
          Young People March recognises and accepts our responsibilities for the establishment and maintenance of a Health and Safety Management System as outlined in this policy. We shall ensure and promote, as far as is reasonably practicable, the Health, Safety and Welfare of our staff, users of Young People March services and any visitors to our premises. We will accept the health and 
Safety Policies, Procedures, Recommendations and Advice of the Health and 
Safety Executive that of the Health and Safety Representative from Fenland District 
Council. To this end we have prepared this written policy statement, and, 
Organisation and arrangements, which sets out clearly the Health and Safety rules and procedures applicable to everyone in Young People March which are necessary if we are to discharge our responsibilities effectively.  
Health and Safety at work act 1974.


 Objectives 
           
· To provide a safe and healthy environment for student, staff and visitors
· To prevent accidents, injuries and illnesses within the school/youth centre premises.
· To promote awareness and responsibility for health and safety among all members of the school/youth centre community. 
· To comply with all relevant health and safety legislation and guidelines.

 
 Responsibilities 

Responsibilities are for the preparation and implementation and review of this Health and Safety Policy.  
 Executive responsibility for ensuring that the appropriate organisation and arrangements are in place for the effective operation of the policy throughout Young People March. 

· Ensure that a suitable health and safety policy is developed and regularly       reviewed.       
· Arrange management meetings every 6 to 8 weeks and discuss any Health and   Safety issues.  (management/trustee meetings)
· Appoint a representative to lead on Health and Safety Issues. (John Walker) 
· Notify all Young People March Staff and volunteer’s responsibility of hazards and     risks.               
· Identify Health and Safety training needs arising from meetings. 
· Staff and volunteers must adhere to safety guidelines and report hazards to their managers or supervisor. 
· Young people are encouraged to respect rules and act safely.
 
As far as is reasonably practicable to:  
· Fulfil the Health and Safety Requirements of this policy in the centre/place(s) of      work. 
· Ensure that staff under their supervision are sufficiently informed, trained or             instructed to carry out their work in a safe place and healthy manner both to      themselves and others.  
· Ensure equipment and systems of work are safe.  
· Report defective equipment and hazards associated with the working environment to the managers who can then arrange for the repair work to be completed as soon as possible.
· Regular risk assessments to be carried out to identify and mitigate potential hazards.

Managers responsibilities 

· Any risks identified will be addressed promptly.
· Records of assessments and actions taken will be maintained.
· Set a personal example and encourage a safe attitude towards work amongst all     employees.  
· Ensure that first aid facilities are kept up to the required standard. 
· Familiarise new employees with the safety precautions and procedures     associated with their work.  
· Report periodically to the Trustees. 
· Ensure all accidents are investigated without delay and reported using the forms     designed for that purpose.  
· Plan and provide Health and Safety training as required to staff and managers themselves 
· Ensure that approved protective clothing or equipment is used properly
• Organise work so that it is carried out without risk to property, other employees/volunteers, young people, or other members of the public.  
· To observe health and safety procedures  
· To safeguard the health and safety of themselves and others 
· Not to wilfully misuse, damage or interfere with equipment provided for health and         safety.  
· To familiarise themselves with evacuation routes, the location of alarms and     assembly points.  
· Risk assessments should be carried out on all activities which are likely to occur at the centre using the relevant form if required. (see risk assessment folder/file) 
 
FIRE SAFETY 
Fire is a most destructive, disruptive, and costly cause of damage.  to buildings and property.  
The Fire Precautions (Workplace) Regulations 1997 implement the general fire safety provisions of the European Framework and Workplace Directives not specifically dealt with by other legislation.  
· Assess fire risks in the workplace(s) you manage (this may be as part of a general review of risks under Management of Health and Safety Regulations responsibilities.  
· Check that your arrangements for managing the property ensure that a fire can be detected within a reasonable time and that people can be warned of danger in good time.  
· Check that people can get out of the building safely and develop and adopt a fire routine. This routine must be communicated to all staff and users of the building and displayed on notice boards. 
· Ensure you have adequate “First Aid” firefighting equipment, appropriate to the hazards present and the risk they pose, to tackle small fires. All equipment must be easy to locate and if necessary be clearly signposted. A competent contractor must annually /service it.  
· Check that your building’s occupants know what to do if there is a fire, fire drills to be carried out. 
 
The maintenance of safety standards  
 
· Observing and reporting on fire drills  
Inspection/Test/Service of all portable firefighting equipment  
· Instruction to staff in the selection and use of portable fire extinguishing equipment  
· Obtaining timely and appropriate advice on any aspects of fire safety over which they have concerns. 
· Ensure a weekly inspection/test of the establishment’s fire alarm system, where applicable, by a designated person  
· Undertake a yearly inspection/test of emergency lighting systems. 
 
 FIRST AID 
	
Young People March have a responsibility to ensure that adequate and appropriate equipment and facilities are provided to enable first aid to be rendered to employees who become ill or are injured at work. It is reasonable to expect this responsibility to be extended to include young people and members of the Community using the premises and any other visitors to Young People March. 
 
· The centre must have at least one first aid box and one designated Health and Safety and Work Trained First Aider (Jayne Manders), other staff permitted to administer first aid will hold the one day Appointed Persons First Aid Certificate. At least one first aid trained staff to be onsite 
 
· Every member of staff should be aware of who the first aider is and the location of first aid facilities.   
 
· The first aider is responsible for checking and replenishing first aid boxes on a regular basis.  

· First aid kits will be easily accessible and fully stocked 
 
· A first aid kit must be made available for groups taking part in activities off site.  
 
· All incidents and injuries must be recorded in the accident logbook which is maintained by YPM managers and all incidents reported to the managers. The accident book is in the first aid box.

· Every accident or incident must be recorded at Young People March, and reported to the Trustee Chairperson, where required by the Reporting of Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR) 

· The principle for reporting any accident is to prevent the recurrence of similar occurrences and provide enough information to enable establishment management to determine whether work methods or systems need to be changed or modified.  

· Young People March must keep copies of completed Accident Books for at least 3 years after completion of the book a copy must be retained in their personal records for themselves and for the child in question on the report.  

· All accidents to be reported to the designated safeguarding officer (Sarah Housley-Stott and Jayne Manders).

 MEDICATION 
It is not the function of First Aiders or any member of staff to deal with the medical conditions of employees, users of Young People services or visitors. Where it becomes necessary to act to preserve life or minimise the consequences due to illness until qualified medical advice is available, first-aiders must only act within the scope of their limited training.  
In exceptional cases it may become necessary to administer a prescribed medicine but only in exceptional cases. This may occur when working with children who have been identified by parents of needing immediate treatment. 
· This should only be undertaken when there is no reasonable alternative and using the following guidelines.  
· Only properly prescribed medicines with full instructions should be administered. This is best achieved by the production of a doctor’s note.  
· The medicine should be delivered in the original container supplied by the doctor or pharmacist.  
· Records must be kept of all medicines administered, to whom and by and when they are administered.  


HEALTH AND SAFETY MEASURES  
· Health and Safety training is provided through external providers.
· The centre will be a clean and well-maintained facility, with regular sanitation especially in high contact areas. 
· We will comply with food hygiene standards; food handling procedures will comply with health regulations.
· Handwashing and cleaning supplies will be available and accessible to staff.
· Restricted access to the premises, visitor registration, and supervision procedures.
· Regular maintenance of the building and play areas to eliminate hazards.


HEALTH PROMOTION AND WELL BEING 
· YPM will promote physical and mental health wellness advice, sign post counselling services and promote awareness on healthy living. 
· A supportive environment will be promoted for mental health.
· Implement training on recognising and responding to mental health concerns

      
 Managers responsibilities
	FIRE  
· Premises Fire risk assessment up to date 
·  Sound of evacuation alarm known to all 
· Evacuation procedure known by all. 
· Evacuation procedure prominently displayed.  
· Fire extinguishers suitably positioned and of correct type.  
· Fire extinguishers serviced when needed, renewal dates on extinguishers. 
· Fire exits clearly indicated and kept clear.  
· Fire doors kept shut and free to operate. 
· Record of fire drills kept.  
· Any reported problems with fire alarm systems  
· A No Smoking policy is enforced inside the building. 
 

FIRST AID  
· First aid boxes available  
· Location of box displayed. 
· Facilities/procedures known to all working in the building. 
· Facilities prominently displayed.  
· Enough first aiders  
· Further training/ retraining requirements 
· First aid policy  
 
 	ACCIDENT REPORTING  
· Is everyone aware of accident reporting procedures including RIDDOR 
· Enough supply of Accident Books 
· How many accidents since last inspection?  
· How many noticeable accidents since last inspection?  
· Any further training/action needed.  

· ELECTRICS  
· Leads and plugs in good condition.  
· Fuses of correct rating  
· Portable appliances inspected every 12 months.  
· Date of inspection recorded. 
· 5-year electrical safety check 
 
	MACHINERY  
· Machines in good working condition  
· Safety equipment provided and used correctly.  
· Safety equipment maintained and in good condition.  
 

HANDLING/STORING MATERIALS  
· Adequate storage facilities  
· Storage areas clearly defined.  
· Chemicals stored correctly.  
· COSHH assessments conducted/updated. 
· Staff aware of safety precautions 
· Locked rooms and cupboards for all cleaning materials. 
 
	MAINS SERVICES  
· Mains switches/valves/taps clearly identified and known to relevant staff.  
· Fixed installation test within every 5 years. 
Review and monitoring 
This policy will be reviewed annually and updated as needed to ensure ongoing compliances and effectiveness. 
Feedback from staff, volunteers and young people will be considered
Compliance and safety regulations will be monitored continuously.

Next review January 2027
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	OUTSIDE  
· Basketball/Courtyard/external areas adjacent to public/private property in good condition and free from hazards  
· Grounds kept tidy and free from litter, etc.  
· Ladders properly stored and regularly inspected. Operatives trained in proper use
· Outside illumination adequate and in good condition  
· Policies for, users adhered.  

          SECURITY  
· Fences gates and walls in satisfactory condition 
· External doors and windows in satisfactory condition  
· Internal security standards and fire safety effective when premises in joint use
·  Intruder alarm system functional and adequate
·  Adequate procedures for locking up.  
· Adequate procedures for working alone.  
· Adequate procedures for controlling Bonafede visitors.  
· Adequate procedures for controlling unwanted visitors.  
 
The trustees oversee all aspects of the health and safety at YPM. 
 
Reviewed March 2025 
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