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Allergy Management Policy and Procedure for Young People March Ltd (YPM)
1. Policy Statement
Young People March Ltd is committed to providing a safe environment for all employees, students, and visitors with known allergies. The organisation will take reasonable steps to identify, manage, and reduce allergy-related risks while promoting awareness and preparedness across all areas of operation.
2. Purpose
The purpose of this policy is to:
· Minimise the risk of exposure to known allergens.
· Ensure appropriate support for individuals with allergies.
· Establish clear procedures for responding to allergic reactions.
· Promote awareness and education regarding allergy management.
· Ensure compliance with relevant health and safety requirements.
3. Scope
This policy applies to:
· Employees
· Students and learners
· Volunteers
· Visitors
· Any individual participating in organisational activities
4. Definitions
Allergy
An abnormal immune system response to a substance (allergen) that is normally harmless.

Allergen
Any substance capable of causing an allergic reaction, including but not limited to:
· Peanuts
· Tree nuts
· Milk
· Eggs
· Fish
· Shellfish
· Wheat
· Soy
· Sesame
· Insect stings
· Latex
· Medications
Anaphylaxis
A severe and potentially life-threatening allergic reaction requiring immediate emergency treatment.
5. Roles and Responsibilities
Management
Management shall:
· Implement and maintain allergy management procedures, including, gathering all allergy information prior to any new staff commencing work for YPM, and any new student starting Alternative Provision at YPM. 
· Any new member joining YPM in any other activities or session will need to fill out a membership form at the start this form will include allergy information the child may have, medication information and any other medical information. 
· Managers will conduct a risk assessment on each individual student prior to starting AP, managers will provide a consent form that parents/carers can provide information on including allergies and any medication and medical history.
· All information that needs to be shared will be shared with staff prior to the student starting AP or any other sessions at YPM. This will be shared confidentially alongside the EHCP, at the induction with managers and parents/carers. Each Young person has their own file that staff can access if needed. 
· The designated lead for overseeing any allergy management arrangements is either (Sarah Housley Stott or Jayne Manders). They will be responsible for arranging training, incident reviews and policy implementation.
· Ensure staff receive appropriate training.
· Conduct risk assessments where necessary. (i.e. individual personal risk assessment, cooking workshop) 
· Ensure emergency response arrangements are in place.
· Support reasonable accommodations for individuals with allergies.
· Procedures for educational visits and offsite activities should ensure that prescribed medication always accompanies the student and the appropriate trained staff are present to administer medication and respond to emergencies if required
· Purchase (AAIs) and arrange the storing and accessibility of medication 
· Report and record any allergy related incidents, investigate incidents, monitor ands review including near misses.
· Shall ensure students/learners with allergies are able to participate fully in educational activities, trips and enrich opportunities through appropriate planning and risk management to ensure safe and inclusive environments 
Staff
Staff shall:
· Follow this policy and associated procedures.
· Be aware of individuals with known severe allergies when relevant.
· Report allergy-related incidents and concerns.
· Participate in required training.
Individuals with Allergies
Individuals with allergies are encouraged to:
· Inform the organisation of known allergies, on induction.
· Provide current medical information where appropriate.
· Carry prescribed emergency medication.
· Notify management of any changes to allergy status or treatment plans.
6. Allergy Identification and Registration
1. Individuals with known allergies should disclose relevant information to the designated manager, supervisor, or responsible authority.
2. Allergy information should include: 
· Known allergens
· Severity of reactions
· Emergency contact details
· Prescribed medications
· Medical action plans where applicable (if a student or member has any allergy managers to complete a medical action plan with parents/ carers/case workers etc)
3. Information will be handled confidentially and in accordance with applicable data protection requirements.
7. Risk Assessment and Prevention
The organisation will:
· Assess activities onsite and offsite that may present allergen exposure risks.
· Identify high-risk areas and events.
· Implement controls to reduce allergen exposure where reasonably practicable.
· Review controls periodically and following incidents.
Preventive measures may include:
· Clearly identifying food ingredients where possible.
· Reducing cross-contamination risks.
· Posting allergy awareness signage.
· Establishing allergen-aware zones when necessary.
· Informing participants of food-related activities in advance.
8. Food and Catering Management
Where food is provided:
· Ingredient information should be available whenever practicable.
· Staff should avoid making assumptions regarding food safety for allergic individuals.
· Cross-contact risks should be minimised through appropriate food handling practices.
· Individuals with severe allergies should be encouraged to verify ingredients and suitability before consumption.
· Clean all worksurfaces before starting activity and after activity.
9. Medication Management
Where applicable:
· Individuals are responsible for carrying their prescribed emergency medication unless alternative arrangements have been agreed.
· Check the medication is available and accessible at the start of each session. 
· Emergency medication should be readily accessible.
· Authorised personnel may assist in accordance with training, organisational procedures, and applicable regulations.
· Ensure learners prescribed AAIs attend with two in date devices. Expired medication should be replaced promptly.
10. Emergency Response Procedure
Recognising Symptoms
Symptoms may include:
· Skin rash or hives
· Itching or swelling
· Difficulty breathing
· Wheezing
· Swelling of the face, lips, tongue, or throat
· Dizziness
· Loss of consciousness
Response and action Steps for staff 
1. Remain calm and assess the situation.
2. Follow the individual's emergency action plan if available.
3. Administer prescribed emergency medication if authorized and trained.
4. Call emergency services immediately if anaphylaxis is suspected.
5. Notify designated emergency contacts.
6. Monitor the individual until emergency assistance arrives.
7. Record the incident and complete required reporting procedures.
11. Training and Awareness
The organisation will provide appropriate training to relevant personnel, including:
· Allergy awareness
· Recognition of allergic reactions
· Emergency response procedures
· Use of emergency medication where authorised
· Incident reporting requirements
Training records will be maintained.
12. Communication
The organisation will:
· Communicate allergy management expectations to all staff.
· Provide relevant allergy information to personnel with a legitimate need to know.
· Promote awareness through inductions, training, and periodic reminders.
13. Incident Reporting
All allergy-related incidents, near misses, and emergency responses must be reported and documented.
Reports should include:
· Date and time
· Location
· Nature of the incident
· Actions taken
· Outcome
· Recommendations for preventing recurrence
14. Monitoring and Review
This policy will be:
· Reviewed annually or sooner if required.
· Updated following significant incidents, legislative changes, or operational changes.
· Evaluated for effectiveness through incident reviews and stakeholder feedback.
Young People March Ltd
Sarah Housley Stott 
Reviewed August 2026
Review Date: August 2027 
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